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When you think of number-crunching and spreadsheets, you think of Excel, right? After Word, it's the most
popular program in the Microsoft Office suite. But if technical jargon isn’t your first language, you may have
found Excel just ateeny bit frustrating. It can be really hard to pick your way through the many features and
make Excel do what you need for it to do.

Once you know how, you can use Excel to

- Createfill-in-the-blank forms

- Prepare expense reports and invoices

- Manage all sorts of data

- Keep sales and inventory records

- Anayzefinancial data and create forecasts
- Present information in charts and graphs

Excel 2003 All-in-One Desk Reference For Dummies tames the Excel monster. Nine minibooks break things
down into manageable, logical sections covering the basics, worksheet design, formulas and functions,
worksheet collaboration, charts and graphics, data management, data analysis, working on the Web, and
tweaking Excel with a programming language called Visual Basic for Applications, or VBA. In the friendly,
plain-English For Dummies style, this book makes it easy to find what you' re looking for and get
instructions for doing what you need to do. You'll be ableto

- Find your way around Excel’s menus, toolbars, and dialog boxes, and access online help

- Format a professional-looking spreadsheet that presents data the way you choose

- Edit an existing spreadsheet without disturbing its design or contents

- Build Excel formulas and use built-in functions to produce the cal culations you want

- Share spreadsheet data with other people and programs, and collect comments

- Create great-looking charts and find out how to choose the right format to display your data effectively
- Use Excel to maintain large amounts of data, then filter the data to extract the information you need

- Publish spreadsheets and charts on the Web in HTML format

- Explore ways to customize Excel with VBA

Best of dl, it's easy to find what you need in Excel 2003 All-in-One Desk Reference For Dummies. Before
you know it, you'll discover you' ve developed afriendship with Excel that will make your life easier, boost
your business, and impress your friends!
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From reader reviews:
Joseph Vargas:

This Excel 2003 All-in-One Desk Reference For Dummies are generally reliable for you who want to be
described as a successful person, why. The reason of this Excel 2003 All-in-One Desk Reference For
Dummies can be one of the great books you must have is usually giving you more than just simple reading
through food but feed an individua with information that probably will shock your before knowledge. This
book is usually handy, you can bring it almost everywhere and whenever your conditions in e-book and
printed versions. Beside that this Excel 2003 All-in-One Desk Reference For Dummies giving you an
enormous of experience like rich vocabulary, giving you demo of critical thinking that we realizeit useful in
your day task. So, let's have it and enjoy reading.

Anthony Perez:

This book untitled Excel 2003 All-in-One Desk Reference For Dummies to be one of several books that will
best seller in thisyear, that is because when you read this book you can get alot of benefit in it. Y ou will
easily to buy this specific book in the book retail store or you can order it through online. The publisher of
this book sells the e-book too. It makes you more easily to read this book, as you can read this book in your
Cell phone. So there is no reason to you personally to past this book from your list.

Donna Cauley:

People livein this new moment of lifestyle always make an effort to and must have the spare time or they
will get great deal of stress from both everyday life and work. So , once we ask do people have free time, we
will say absolutely without a doubt. People is human not really arobot. Then we question again, what kind
of activity are there when the spare time coming to you of course your answer will unlimited right. Then do
you try this one, reading guides. It can be your alternative in spending your spare time, often the book you
have read is usually Excel 2003 All-in-One Desk Reference For Dummies.

April Baker:

That book can make you to fed relax. Thiskind of book Excel 2003 All-in-One Desk Reference For
Dummies was colorful and of course has pictures on there. Aswe know that book Excel 2003 All-in-One
Desk Reference For Dummies has many kinds or genre. Start from kids until adolescents. For example
Naruto or Investigator Conan you can read and think you are the character on there. Therefore, not at all of
book usually are make you bored, any it offers up you feel happy, fun and relax. Try to choose the best book
for you personally and try to like reading which.
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